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I. Safety Reports (DB02)

This manual will describe the processes for accessing DB02 report documents in Contract Management.

To access a DB02 Safety report

1. Once logged into Primavera, the Contract Management Control Center screen displays (as

shown).
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2. Select the Templates option located at the bottom of the project list on the left side of the screen.
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Important: When you select the Templates option, everything on the right side of the Control
Center panel will disappear and you will see the message shown above. Your
control center screen will return to normal when you select a different project.

3. Select the plus sign next to Templates to display the available report folder options which
include:
a. S00001 - db02 Checklist
b. S00002 — db02 Daily Report
c. S00003 — db02 Weekly Report
d. S00004 — Summary Rept by District/Proj/\VVendor

ORACLE Primavera Contract Management Change Group  Print  Help  Logout

Welcome, Jennifer Irizarry October 15, 2012

Contract Management Control Center

All Projects -

B (% &

fE] All Projects

--@ 500004 - Summary Rept by District/'Proj/\Vendor
- [R%) 500003 - dbo2 Weekly Report

(¥ 500001 - dbo2 Checklist

(-5 500002 - dbo2 Daily Repert

--@ NJSCC - NJSCC Project Template (DO NOT TOU

Primavera is not showing the Control Center because a template is selected. If you want to see the
Control Center, select a project.
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4. Select the desired report option to display the associated folders. The db02 Checklist option has
been selected in the example below.

Contract Management Control Center
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Primavera is not showing the Control Center because a template is selected. If you want to see the
Control Center, select a project.

5. Select the Communication folder (a list of modules displays) and click the Safety module.
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6. The Safety log displays. Select any available document by clicking the file name (blue link) to
open the document.

Control Center > Safety

- 2
Safety Select an action... - Find E:; Layout: <my layout= -

l/\) | Title Type Number Ball in Court BIC Contact

Iﬁ # dbo? Checklist Safety Violation 00000001 New Jersey Schools Development Auth Jacob Moneta
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7. The Safety document displays. Click the Attachments tab to view the attached file. Open the
attached document by clicking the file name (blue link). The document will open in the native
program in which it was created (i.e., PDF, Word or Excel)

Control Center > Safety Log > Safety Violation

Safety Violation: 00000001 | dbo2 Checklist ~ Select an action... -

|’ General 1" Status ]" Employee 1[‘ Incident ]" Injury or Illness ]" Details ]" Distribution List ]" Actions Taken 1[‘ Issuﬁw Attachments ] Versions ]

| Attach File | | Attach URL |
4 | Attachment | Subject Location | File Size | Date Attached | Attached By |
@ = dbo2 Safety Checklist.xls dbo2 Checklist 500001 44 KB Jun 24, 2009 Jacob Moneta remove
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