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RESPONSIVE BIDDING

State of New Jersey
Schools Development Authority

The purpose of this presentation is to help bidders
submit a responsive bid when answering a Request
for Proposals for SDA Design-Build projects.

Objective
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The SDA wants all bids to be responsive.

Use the checklists made available to you to 
help you in your efforts to be responsive. 

Be A Responsive Bidder
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• This presentation outlines many of the basics for preparing a 
responsive bid.

• The requirements of each Design-Build Procurement will vary.

• Each bidder is responsible for understanding and complying with 
the specific requirements established for the particular Design-
Build project on which it is bidding.

• This presentation does not provide legal advice and may not be 
relied upon in connection with any bid protest.

Disclaimer
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• Who Can Bid?

• Bid Advertisement

• The Components of the Design-Build Procurement 
Process

• Top Responsiveness Pitfalls

• Resources

What Will We Discuss?
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READ AND REVIEW 
THE ENTIRE RFP
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• In order to be eligible to bid the firm MUST be:
Registered by the Department of Labor

Registered to do business through the Department of the 
Treasury - Division of Revenue; 

Classified by the Department of the Treasury - Division of 
Property Management and Construction (DPMC); and 

 Prequalified by the SDA.

Who Can Bid?
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• The bid advertisement will specify the DPMC trade 
classification required for a specific procurement.  

• TYPICALLY the firm must be prequalified by the SDA 
in one of the following DPMC trade classifications:
C006   Construction Manager as a Constructor;

C007   Design-Build; or

C008   General Construction

Who can bid? (cont.)
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Bid Advertisement
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• Provides project and contract information, including location and 
construction cost estimate;

Bid Advertisement
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• Provides a brief description of work and eligibility requirements for 
bidders;
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Bid Advertisement (continued)
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• Contains a hyperlink to the RFP
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Bid Advertisement (continued)
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• Specifies required subcontractors and subconsultants, including those
that MUST be named in the Technical Proposal;
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Bid Advertisement (continued)
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• Provides a Procurement Overview;
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Bid Advertisement (continued)
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• Specifies procurement submission dates and deadlines:
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Bid Advertisement (continued)
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Components of the Design-Build 
Procurement Process
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FOUR COMPONENTS:

1. Project Rating Proposal Submission
2. Technical Proposal Submission

• Experience Criteria Submission
• Approach Criteria Submission

3. Interviews (if required)
4. Price Proposal

State of New Jersey
Schools Development Authority

1. Project Rating Proposal Submission
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• Information supplied by bidders is used to
determine a Project Rating Limit.

•Bidders may not submit a Price Proposal in excess
of the Project Rating Limit.

•Project References.

•Bidders may request to “aggregate” the value of
contracts that constitute a single “project,” in
some cases.

SDA Project Rating Proposal Submission
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DO:
• Use the form provided

• Confirm reference contact 
information

• Make sure the form is 
submitted before the due 
date & time

• Include projects that were 
completed within the last 
7 years

DON’T:
• Provide more than 4 

projects for experience

• Fax or email the form –
must be original

• Forget to sign in ink (no 
stamps)

SDA Project Rating Proposal 
Submission (cont.)
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SUBMISSION MISTAKES TO AVOID

SDA Project Rating Proposal Submission (cont.)
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1. If your PRP is submitted late, your bid will be deemed 
non-responsive.

2. If you fail to submit an ink signed original PRP, your 
bid will be deemed non-responsive.

3. If you fail to utilize the PRP form provided or if you 
alter the form, your bid may be subject to rejection as 
non-responsive.

4. If you only fax or email the PRP form, your bid will be 
rejected as non-responsive.
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Remember to use the Project Rating 
Proposal Checklist to help ensure 

your responsiveness. 

Responsive Bidding - The Do’s and Don’ts of Bidding SDA Design-Build Projects 22

State of New Jersey
Schools Development Authority

2. Technical Proposal Submission
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• The Technical Proposal Submission consists of TWO
parts, and each part must be submitted in a separate
envelope:

• Experience Criteria Submission (firm specific)

• Approach Criteria Submission (project specific)

Technical Proposal Submission
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• Please note that certain forms and information MUST be submitted with your
Technical Proposal.

Design Builder:

Required Key Team Members Resumes

Identification of Required Subcontractors

Design-Builder’s Technical Proposal Certification (signed & dated)

Disclosure of Investment Activities in Iran (signed & dated)

Ownership Disclosure Form (signed & dated)

Organizational Chart

Affirmative Action form

Experience on similarly sophisticated projects forms

Technical Proposal - Important Forms
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• Additional forms and information MUST be submitted
with your Technical Proposal.

Design Builder’s Design Consultant:

Required Key Team Members Resumes

Identification of Required Subconsultants

Experience on Similarly Sophisticated Project Forms

Technical Proposal - Important Forms (cont.)
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DO:
• Utilize the forms 

provided

• Confirm that your 
subcontractors and 
subconsultants meet SDA 
requirements

• Ensure that the 
Organizational Chart 
identifies all Required 
Key Team Members

DON’T:
• Be late

• Modify the forms

• Submit more than 6 case 
studies

• Forget to provide the 
number of required 
copies

Technical Proposal Submission (cont.)
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Technical Proposal Submission (cont.)

SUBMISSION MISTAKES TO AVOID
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1. If your Technical Proposal is submitted late, your bid will be 
rejected as non-responsive.

2. Your bid will be subject to rejection as non-responsive if your 
Technical Proposal :
• Fails to identify a required subcontractor or subconsultant
• Fails to contain Required Key Team Member Resumes
• Fails to contain an original signed Design-Builder Certification
• Fails to contain the Disclosure of Investment Activities in Iran 

or Ownership Disclosure forms

3. If you fail to use or  if you alter the forms provided for Technical 
Proposal Submissions, your bid may be subject to rejection.

State of New Jersey
Schools Development Authority

Remember to use the Technical 
Proposal Checklist to help ensure 

your responsiveness. 
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3. Interviews
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4. Price Proposal 
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• MUST be signed in ink by an officer, principal or
partner of the firm.

• All required subcontractors MUST be identified.

• MUST include Uncompleted Contracts Forms for
Design Builder and ALL required subcontractors
completed within 120 days before the submission
deadline.

• MUST include an acknowledgement of ALL bid
addenda.

• MUST be accompanied by a Bid Bond in the proper
amount and on the form supplied.

Price Proposal Submission
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DO:
• Utilize the forms provided.

• Insure that ALL required 
subcontractors are identified 
on the Price Proposal form 

• Insure that Uncompleted 
Contracts Forms for the 
Design Builder and ALL
required subcontractors are 
provided.

DON’T:
• Alter the Price Proposal 

Form in any way.

• Forget to Submit Signed 
Original 

• Forget to Include the 
Required Bid Bond

• Forget to Include 
Acknowledgement of All 
Bid Addenda

Price Proposal Submission (cont.)
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Price Proposal Submission (cont.)
Submission Mistakes to Avoid
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1. If you fail to submit an original ink signed Price Proposal, your bid 
is subject to rejection as non-responsive.

2. If you fail to identify all required subcontractors in the Price 
Proposal, your bid will be rejected as non-responsive.

3. If you fail to include an Uncompleted Contracts Form for the Design 
Builder and for ALL required subcontractors, your bid will be 
rejected as non-responsive.

4. If all bid addenda are not acknowledged, your bid is non-responsive.
5. If a proper bid bond is not included, your bid will be rejected.

State of New Jersey
Schools Development Authority
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Remember to use the Price Proposal 
Checklist to help ensure your 

responsiveness. 

State of New Jersey
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1. Failure to Provide Uncompleted Contracts Forms 

2. Failure to Identify All Required Subcontractors and 
Subconsultants

3. Failure to Make a Timely Bid Submission

4. Alteration of Required Forms (Price Proposal)

5. Failure to Identify and Provide Resumes for All 
Key Team Members

Top Responsiveness Pitfalls
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6. Failure to Submit a Properly Completed 
Disclosure of Investment Activities in Iran form

7. Naming as a Key Team Member a Professional 
Who Had Assisted SDA in the Preparation of the 
RFP, Typically an Architect or Engineer Involved 
in the Planning or Design of the Project

8. Naming as a Full-Time Key Team Member a 
Person Concurrently Assigned Full-Time to 
Another Project

Top Responsiveness Pitfalls (continued)
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• Who Can Bid?

• Bid Advertisement

• Components of the Design-Build Procurement Process

• Top Responsiveness Pitfalls

Conclusion
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• Visit our website – www.njsda.gov

• Bid Package Checklists – www.njsda.gov/webinar

• 2016 Project Forecast -
https://www.njsda.gov/njsda/Business/CV/2016_Project_Forecast.pdf

• SDA Procurement Forms Available at: 
https://www.njsda.gov/njsda/Business/CV/Procurement.html

• If you have any questions, please contact SDA’s Customer 
Service Hotline at 609-341-5900 or the Procurement Department 
at 609-858-2985

Resources
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