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FURNITURE, FIXTURES & EQUIPMENT
REQUEST FOR QUALIFICATIONS (“RFQ”)

INTRODUCTION

The New Jersey Schools Development Authority (the “NJSDA™), is seeking Qualified Manufacturing Firms
(“QMFs”) to manufacture furniture, fixtures and equipment for School Facility Projects which will be
constructed or renovated by the NISDA. The QMFs or their subcontractors will need to deliver and install the
furniture, fixtures and equipment at designated school sites within the State of New Jersey.

The furniture, fixtures and equipment requirements for the School Facility Projects have been divided into
seventeen (17) categories (“Lots”) which are listed in Attachment A. Any Bidder responding to this RFQ may
submit a response for any or all Lots for which the Bidder seeks to be considered for inclusion as a QMF.

This RFQ is the first of a two-step proceSs outlined below:

1. Request for Qualification (RFQ). A Bidder must first submit the forms contained in the RFQ at
Attachment A-1, RFQ Response, setting forth the firm information as well as the materials that can be
delivered and installed pursuant to this RFQ. A Bidder shall identify the type of product required, the sample
item required, warranty information, and delivery time periods. Based upon this information, the NJSDA will
create a pool of QMFs.

2. Request for Proposal (RFP). The NJSDA will issue a Request for Proposal to the pool of QMFs
determined pursuant to this RFQ. The RFP will contain a Scope of Services that will fully explain and set
forth any technical specifications, warranties and delivery and installation requirements. In addition, a QMF
will be required to fabricate a SAMPLE ITEM for each Lot as part of the Request for Proposals. SAMPLE
ITEMS are identified in Attachment A-2, Lot Specifications. By submitting a response to this RFQ, a Bidder
agrees to provide Sample Items for all Lots on which the Bidder is responding. Failure to do so will result in
rejection of the Bidder’s entire bid for that particular lot.

QMFs will be eligible to provide Furniture, Fixtures and Equipment, in conformance with the RFP and
specifications. Selection of Furniture, Fixtures and Equipment to be used at any specific School Facilities
Project will be performed by the NJSDA and the School District which will operate each School. The NJSDA
and the School Districts will select Furniture, Fixtures and Equipment which meets their needs, fulfills all
educational requirements and conforms with the budget contained within each School Charter. Items selected
will be purchased by NJSDA via purchase order to the QMF whose items have been chosen.

A QMF awarded a contract shall be required to provide all required labor, materials, equipment and
supervision for the complete delivery and installation of the awarded Lot(s). The NJSDA may, at its sole
discretion: 1) award multiple contracts to multiple QMF’s pursuant to the RFP; and 2) reserve the right not to
issue an RFP as to some or all of the Lots.

The total Not to Exceed amount for this contract, including all awardees, is Twelve Million Dollars
($12,000,000). It is impossible to determine the dollar amount that each QMF will realize from the Contract,
since the amount of Furniture, Fixtures and Equipment purchased from the QMFs is subject to the
requirements and preferences for each project.
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The Contract shall be a term contract for a period of three (3) years, unless otherwise terminated by the
NJSDA. The Contract term may be extended for one (1) additional year, if such extension is permissible by
existing regulations at the time of extension.

This RFQ consists of the following:
1. Request for Qualifications
Attachment A-
A-1 - RFQ Response
A-2 - Lot Specifications
Responses to this RFQ must be received by the NJSDA by 5:00 p.m. on Thursday, May 26,2011 as follows:

If submitting by hand or overnight delivery, at the:

NEW JERSEY SCHOOLS DEVELOPMENT AUTHORITY
Procurement & Contract Services
1 West State Street — 1st Floor
Trenton, New Jersey 08625-0991
Attention: Megan Cox, Division of Procurement
Subject: Furniture, Fixtures & Equipment Proposal — GP-0169-F01

If submitting by U.S. Mail, address packages to:

NEW JERSEY SCHOOLS DEVELOPMENT AUTHORITY
Procurement & Contract Services
P.O. Box 991
Trenton, New Jersey 08625-0991
Attention:  Megan Cox, Division of Procurement
Subject: Furniture, Fixtures & Equipment Proposal — GP-0169-F01

Submissions received after the date and time listed above will not be reviewed.

Faxed or e-mailed submissions shall not be accepted.

RFQ SUBMITTAL

1. Request for Qualifications

These documents must be read in their entirety, as they describe responsibilities of the Bidder and the NJSDA.
A Bidder responding to this Request for Qualifications (“RFQ”) must be thoroughly familiar with the RFQ and
allits attachments. A Bidder shall submit a complete and accurate Response to the RFQ (“RFQ Response”).

An RFQ Response shall consist of a completed Attachment A-1 (which includes Bidder’s Information and
Bidder’s Qualifications). If a Bidder fails to provide all the requested information for a particular Lot for
which it submits an RFQ Response, including a copy of the proposed warranty, the Bidder will not be included
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in the pool of Qualified Manufacturing Firms and will not be eligible to submit a response to the Request for
Proposals for that particular Lot.

2. Attachment A

In Attachment A-1, RFQ Response, the Bidder must provide all the requested information for each Lot for
which it chooses to compete. Ifthe space provided on Attachment A-1 is insufficient for a Bidder’s response,
then additional sheets may be added. Attachment A-2, Lot Specifications, lists all seventeen (17) categories of
lot specifications and identifies the sample item required for each Lot.

2.1 Ability to manufacture the Lot’s required products

Listed in Attachment A-2, Lot Specifications, are the required products for each Lot. To be successful, a
Bidder must affirm that it can manufacture all the required products that comprise a Lot, including, but not
limited to any color and/or finish and/or materials requirement(s). Bidders selected pursuant to an RFP must
have all the required products available for purchase by the NJSDA at the agreed upon price and delivery date.
If a Bidder intends to have a subcontractor manufacture any required products under any Lots, the Bidder must
list the subcontractor’s name in the manufacturer column on Attachment A-1, RFQ Response, specifically
identifying the product such subcontractor would manufacture.

2.2 Ability to meet the required specification of Sample Items

Each Lot has a designated “SAMPLE ITEM”. The Sample Item is a product that the Bidder will be
responsible to provide as part of its responses to the Request for Proposals. Each Sample Item has required
specifications which are set forth in Attachment A-2, Lot Specifications. The Sample Items represent products
expected to be the high-volume purchases within each Lot. In order for a Bidder to be included in the pool of
Qualified Manufacturing Firms, in response to this RFQ, a Bidder must represent that it can provide the
Sample Item, in accordance with the required specifications for each Lot in which the Bidder would like to be
considered.

2.3 Warranty for the Lots required product and its duration

A Bidder must attach a sample warranty to a complete Attachment A-1, RFQ Response. This sample warranty
must be representative of the warranty that would be submitted in response to an RFP. The warranty must be
transferable from the NJSDA to the school district that will use the furniture, fixtures and/or equipment.

2.4 Delivery time periods for the Lot

The NJSDA requires that a Qualified Manufacturing Firm provide the materials within sixty (60) days
from the receipt of a purchase order. If the Bidder can provide delivery of the Lot within a shorter time
period, the Bidder shall write that time period, in days, in section (e) of Attachment A-1, RFQ Response.
Any Bidders who fail to provide additional information in this section will be deemed to accept the sixty
(60) day delivery requirement.
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3. Business Registration

Pursuant to N.J.S.A. 52:32-44, as amended by P.L. 2004, c. 57, each proposing Bidder must provide
proof of valid business registration with the Division of Revenue of the New Jersey Department of the
Treasury (the “Division of Revenue”), in its RFQ Submission.

Firms may obtain New Jersey Business Registration assistance by going on-line to
www state.nj.us/treasury/revenue/gettingregistered.htm, or by calling the New Jersey Department of Treasury
at (609) 292-1730. Please be advised, however, that business registrations are mailed generally within seven to
ten days, so firms should plan accordingly.

SELECTION PROCEDURES

1. RFQ Review

Each Response to the RFQ will be reviewed for responsiveness. Non-responsive RFQ submissions will be
rejected without evaluation. The RFQ Responses will be evaluated based upon the information provided by
the Bidder in response to the RFQ, including a review of Attachment A-1, RFQ Response. If a Bidder fails to
submit the required documentation, the entire RFQ submission will be rejected. If a Bidder submitted a
complete RFQ Response, including all required documents, the Bidder will be approved for each responsive
Lot. If the Bidder failed to provide information on certain Lots, the NJSDA reserves the right to accept the
RFQ Response for only those lots that were properly completed.

Following RFQ reviews, each successful Bidder will be notified that it is included in the pool of Qualified
Manufacturing Firms for each Lot. If the NJSDA, in its sole discretion, determines to seek responses to RFPs
for any or all Lots, the NJSDA will issue RFP(s) to the pool of Qualified Manufacturing Firms, secking
Technical and Fee Proposals, for each Lot. Each RFP will designate the Lot(s) on which recipients of the RFP
may bid.

Notwithstanding anything to the contrary in the above, the NJSDA has no obligation to make an award and
reserves the right to waive any non-material defects, reject all RFQ submissions for any reason and terminate
the selection process at any time, with respect to one or all Lots, all in accordance with law.

2. Request for Proposals

The NJSDA will issue a Request for Proposal to the pool of QMFs determined pursuant to this RFQ. The
RFP will contain a Scope of Services that will fully explain and set forth any technical specifications,
warranties and delivery and installation requirements.

Each Technical Proposal submitted in response to a RFP will be reviewed to determine responsiveness. Non-
responsive Technical Proposals will be rejected without evaluation. Responsive Technical Proposals will be
evaluated by a Selection Committee (“Committee”) established for this purpose. Evaluations will be based on
the evaluation criteria defined in the RFP. The RFP will also fully describe the scope of services and will
further describe the requirements of each Lot.
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Following the final technical ranking, the Fee Proposals will be opened and evaluated by the NJSDA’s staff.
The Fee Proposal for each Lot will consist of the Qualified Manufacturing Firm’s pricing for the Sample Item
for the Lot in question. The Fee Proposal shall provide a list price, a discount from list price and a final price
for purchase, delivery and installation of the Sample Item. For each Lot, the Fee Proposals will be ranked from
lowest (least expensive) to highest (most expensive). Negotiations with the highest technically ranked QMF(s)
may ensue. The NJSDA staff shall then select Qualified Manufacturing Firm(s) for each Lot whose Proposal is
most advantageous to the NJSDA, price and other factors considered. Through this process, the NJSDA
expects to select multiple firms for each Lot.

The agreed upon price for the Sample Item shall represent a percentage discount off the Qualified
Manufacturing Firm’s catalog list price. This percentage discount will be applied to the QMF’s catalog list
price for all products in the winning QMEF’s product catalog that comprise the same Lot as the particular
Sample Item. For example, the Sample Item for the Classroom Furniture Lot is the Combination Desk, so a
Bidder must first determine at the RFQ stage that it does or will manufacture the product in accordance with
the required specifications. Then, if the Bidder is selected to receive the RFP, its Fee Proposal for the
Classroom Furniture Lot will be based upon the Combination Desk. Ifthe QMF is awarded a Term Contract,
then the agreed upon discount from list price for the Sample Item will also be applied as the discount for all
products in the winning QMEF’s catalog that comprise the Classroom Furniture Lot.

Notwithstanding anything to the contrary in the above, the NJSDA has no obligation to make an award and
reserves the right to waive any non-material defects, reject all Proposals for any reason and terminate the
selection process at any time, with respect to one or all Lots.

2.1 List of Projects

Details on the NJSDA’s Capital Program can be found on our website, www.njsda.gov. This list is for
informational purposes only. It is the NJSDA’s intent to review the Capital Program annually.

2.2 Moral Integrity Questionnaire

As part of the Response to the RFP, Qualified Manufacturing Firms must also submit to the NJSDA one (1)
original (and no copies) of a completed questionnaire for submission to the New Jersey State Police. The
NJSDA shall hold all Questionnaires submitted, unopened, until all firms are ranked, unless special
circumstances warrant otherwise. At such time, staff will forward the Questionnaire of the top-ranked firm to
the State Police for review. Moral Integrity approval is a prerequisite for contract award.

2.3 Supplier (OQMF) Evaluation Report

Each QMF will be required to submit a recent Dun & Bradstreet (D&B) Supplier Evaluation Report
(SER). Reports must be dated not earlier than January 1, 2011, however, submission of your most
recently run SER is requested. DNB contact information is listed below to register with D&B if your
firm doesn’t already subscribe to this service. All charges will be the supplier’s responsibility.

Marc Messer, Credit Advisor
Dun and Bradstreet Credibility Corp
(800) 999-3867, ext. 7660
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AWARD REQUIREMENTS

DO NOT SUBMIT THE FOLLOWING DOCUMENTS WITH RFQ SUBMISSIONS.
*At this time, this section is for informational purposes only.

After determination of the highest ranked firm(s), the NJSDA shall request the following information prior to
the award of the contract:

1. Political Contributions. P.L. 2005, ¢. 51 amended and supplemented N.J.S.A. 19:44A-20.1 et seq.,
and superseded Executive Order 134 (2004), addresses the effect of political contributions on State
contracting. Accordingly, a selected firm will be required to respond in a timely fashion to certification and
disclosure requirements that will be stated in the Notice of Award issued by the NJSDA. Additionally,
Executive Order No. 117, which is designed to enhance New Jersey’s efforts to protect the integrity of
government contractual decisions and increase the public’s confidence in government. The Executive Order
builds on the provisions of P.L. 2005, ¢. 51 (“Chapter 51”), which limits contributions to certain political
candidates and committees by for-profit business entities that are, or seek to become, State government
vendors.

2. Anti-Discrimination Requirements. In addition, the Consultant shall not discriminate in employment
and shall abide by all anti-discrimination laws including those contained within N.J.S.A. 10:5-1 et seq. and all
rules and regulations issued there under, including N.J.A.C. 17:27-1 et seq. Accordingly, in a notice of
award, a firm shall be required to submit to the NJSDA, with its executed Agreement, one of the
following three documents:

1) appropriate evidence that the contractor is operating under an existing Federally
approved or sanctioned affirmative action program;

(3] a certificate of employee information report approval issued in accordance with
N.J.A.C. 17:27-4; or

3) an initial employee information report (Form AA302) provided by the Affirmative
Action Office and completed by the contractor in accordance with N.J.A.C. 17:27-4.

*The original of this document shall be provided to the New Jersey Department of Treasury.
Please see following link for details.
http://www.state.nj.us/treasury/contract_compliance/pdf/aa302ins.pdf

3. Firm’s Proposal for SBE Set-Aside Targets (NJSDA SBE Form B). The NJSDA may only recognize
firms duly registered with the NJ Department of Treasury, Division of Revenue as SBEs. There are three
categories of SBE comparative sizes based upon average annual revenue for purposes of professional service
contracts;

Category 1: firms with gross revenue not exceeding $500,000
Category 2: firms with gross revenue not exceeding $5,000,000
Category 3: firms with gross revenue not exceeding $12,000,000

Firms shall be required to meet set-aside targets of 5% for Category 1, 5% for Category 2, 5% for Category 3
and the remaining 10% for any combination of Categories 1, 2 and 3. These targets may be met by means of a
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firm’s own SBE registration and the registration of subcontracted firms.

The successful firm must submit a completed NJSDA Form SBE B, identifying all SBE firms proposed for use
on the engagement to meet (or exceed) the set-aside targets. Please note that any firm identified as an SBE
must be registered as such with the Division of Revenue when the firm submits its proposal, in the revenue
category specified. In the event that a proposing firm names a subcontractor for SBE purposes, and the
subcontractor is not registered as an SBE with the Division of Revenue at the time of proposal, the proposing
firm must disclose that fact and explain how and when the lack of registration shall be cured.

If a firm fails to show that it will meet SBE subcontracting targets, it must document its
good faith efforts to meet the targets, in accordance with the provisions of N.J.A.C. 12A:10-
4.

A firm shall not be permitted to remove or substitute any firms listed on NJSDA Form SBE B without
prior written approval from the NJSDA.

For more information on statewide listing of firms certified as small, woman and minority owned business
enterprises and to learn more about the Standards of Eligibility to become registered as a "Small Business"
contact the Business Services Call Center at 1-866-534-7789, or visit New Jersey’s business web portal:
http://www.nj.gov/njbusiness/contracting

The NJSDA may request additional information as required under the Agreement, policies, procedures or law.

4. Insurance Certificate

A QMF shall provide proof of insurance (including but not limited to the following: general liability,
worker’s compensation, and auto) at the coverage levels specified in the forthcoming RFP.
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ATTACHMENT A

A-1 - RFQ Response
A-2 - Lot Specifications
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