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Working with the NJSCC – Pre-Qualification & Classification

Design Consultant Pre-Qualification
• NJSCC Form 100

Contractor Classification
• DPMC
• Department of Treasury – Division of 

Revenue
• Department of Labor
• NJSCC
• Economic & Growth Commission
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Working with the NJSCC – Pre-Qualification & Classification (Cont’d)

Page 3



Working with the NJSCC – Pre-Qualification & Classification (Cont’d)

Consultants

NJSCC Form 100

• Must include sufficient detail regarding prior project 
experience

• Must link experience to appropriate ‘numerical discipline’
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Working with the NJSCC – Pre-Qualification & Classification (Cont’d)
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Working with the NJSCC – Pre-Qualification & Classification (Cont’d)

Contractors

Department of 
Treasury 

Div. Of  Property 
Mgmt Construction

Department of 
Labor

Department of 
Treasury 

Div. of Revenue

• DPMC-27

• Public Works 
Contractor  

Registration Form
• NJ Registration

• NJSCC  
Contractor 

Classification 
Form

Economic & 
Growth Cms

• SBE Registration
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Working with the NJSCC – Process

• Project Information Resources
• Submission of Completed Bid Documents
• Bid Submission Review
• ‘Award of Contract’ letter
• Notice to Proceed
• Payment of Consultants/Contractors
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• www.njscc.com
• Newspaper advertisements 

• Trenton Times  
• Newark Star-Ledger
• Local/Regional newspapers

• Trade Publications
• Construction Data News
• McGraw-Hill Dodge Report

Working with the NJSCC – Information Resources
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Working with the NJSCC – Information Resources (Design)
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Working with the NJSCC – Procurement Process (Design)

• Form 200
• Short Listing
• RFP Submission

• Technical Proposal
• Price Proposal
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Working with the NJSCC – Information Resources (Construction)
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Working with the NJSCC – Pre-Bid Meetings (Construction)

• Attendance is MANDATORY
• Note Required Trade       

Classifications for Project
• Prime Contractor
• Sub-Contractors
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Working with the NJSCC – Price and Other Factors (Construction)

Other Factors

Evaluation by SCC

Project Rating

Price Submission
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Working with the NJSCC – Mandatory Submissions (Construction)

Project Rating Evaluation
Experience

Bidder will list, at 
a minimum, 2 

projects 
completed within 
the last 7 years

NJSCC 
calculates a 
project limit

Reference 
checks, safety 

information, 
and prevailing 
wage history

Bidder’s Bid 
cannot exceed its 

Project Rating 
Limit
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Valid/Current 
Licenses

Price Proposal 
(SEALED)

Bid Bond

Business 
Registration 
Certification

Current Public 
Works 

Certification

Total 
Uncompleted 

Contracts

Working with the NJSCC – Mandatory Submissions (Construction)
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Working with the NJSCC – Bid Submission Review (Construction)

Responsiveness                
Determination

• Subs Properly 
Classified

• Low Bid

• Was the bid 
submission complete

• Price Proposal

• Bid Bond • Original Signature
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Working with the NJSCC – Award of Contract/Notice to Proceed

Mandatory Submission (within 5 business days)

• Executed Contract (5 originals – NOT DATED)
• Performance/Payment bonds – 100% of contract amount 

(Original)
• Certificates of Insurance

• Integrity Affidavit
• Disclosure to Unit of Fiscal Integrity

• Initial Project Workforce Report – Construction
• Corporate Resolution (Sealed Original)

• Copies of Letters to all Named Subcontractors, advising them 
of the award and that they were named in the Price Proposal

•SBE Utilization Form 
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Working with the NJSCC – Payment Process

IMPROVED TURNAROUND

Quicker               
Payments

Pencil             
Session

Eliminate 
Redundancies
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NJSCC Wrap-Up Insurance Program – Included Coverages

OCIP Excess Liability Insurance

OCIP Workers’ Compensation & Employer’s Liability Insurance

Builder’s Risk Insurance

OCIP Commercial General Liability Insurance
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NJSCC Wrap-Up Insurance Program – Excluded Coverages

Off-Site & On-Site Commercial Automobile Liability 

Off-Site Workers’ Compensation

Off-Site Commercial General Liability

Off-Site/On-Site Asbestos Removal – Lead Abatement –
Hazardous Materials Removal, Transportation and/or Disposal

Off-Site/On-Site Contractor Equipment
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